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(mpotokoin ot 29.08.2025 Ne 1) npuka3 Nel16 ot 01.09.2025
IHonoxenne

00 opranu3anuu padoThl ¢ JJIEKTPOHHBIM )KYPHAJIOM
1. O0mue nmostoxxeHUs

1.1. Hacrosimiee mosoxkeHne 00 opranu3anuu padoThl ¢ 3JIeKTPOHHBIM xypHaioM B OAHO
«lentp obpazoBanus «JInanocte» (nanee — [lonoxenue) pa3paboTaHo B COOTBETCTBUHU C
®denepanbHbIM 3aK0OHOM OT 29.12.2012 Ne 273-03 «O6 obpa3zoBanuu B Poccuiickoit
Denepauun».

1.2. ITonoxeHue onpenenser npaBuia padoThl U eAUHbIE TPEOOBAHUS IO BEACHUIO
anekTpoHHoro xypHaina B OAHO «Ilentp oOpazoBanus «JIluunocts» (nanee — llkona).

1.3. DnekTpoHHBIM XypHATIOM (fanee — D)K) Ha3bIBaeTCsI KOMILJIEKC TPOrPaMMHO-
amnmapaTHBIX CPEJICTB, BKIIOYAIONINN 0a3bl JAHHBIX M CPEJICTBA JOCTYIIA U PaOOTHI C HUMH
(mporpamMMHO-anmapaTHy0 HHPPACTPYKTYPY, CEPBUCH HH(POPMAITHOHHOTO
B3aUMOJICHCTBUS).

1.4. DnexTpoHHBIN THEBHUK — pa3zaen DK, nmpeacTaBistonuii coooin
WHANBUAYAITU3UPOBAHHYIO BBIOOPKY JaHHBIX U3 DK 0 X01e U pe3ynbTarax 00yueHHs
KOHKPETHOT'O YYCHHKA.

1.5. XK — cpeacTBo MHAMBHUIyabHOTO Y4YeTa Pe3yIbTaTOB OCBOCHHS 00pa30BaTEIbHBIX
nporpamm. OH OTHOCHTCS K y4eOHO-TIeIarOrMYECKON JOKyMEHTAIMH. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEICHUE er0 0053aTeNbHO I KaX10T0 coTpyaHuKa [lIkomsl, B 00s13aHHOCTH
KoToporo BXoAauT padota ¢ DXK. JlocTyn kK mepCOHATBLHBIM CTPAHHUIIAM JTHEBHUKA UMEIOT
poauTeny (3aKOHHbIE MPEJICTABUTENN) 00YUarOmEerocst, 00yJaromuncs, aIMIHACTPAIUS
Ixomner (mupextop LIIKobI, 3aMecTHTENH JUPEKTOPA), YIUTENS, KJIACCHBIE PYKOBOIUTEIIH,
agmuHuctpatop K.

1.6. ITpuniunamu pabotsl ¢ DK gBasSIOTCS:

° CO6J'II-OI[€HI/IC mpaB U CBO6OI[ Y4aCTHHUKOB 06p8.30BaTeJ'IBHI>IX OTHOMGHHﬁ;



e JIOCTOBEPHOCTH U MOJHOTA HH(DOpMaInu, coaepxarieics B IK;

e yHUUKANUS JAHHBIX, coaepkanmxcs B DK, U JOKyMEHTHPOBAHHOW WH(MOpMAIIUN
IIxonsr;

e 3alUTa JAHHBIX, coJepkamuxcs B DK, OT HEempaBOMEPHBIX U MPOTUBOIIPABHBIX
JIEUCTBUIA.

1.7. Benenue 31eKTpOHHBIX (GOPM ydeTa 00pa30oBaTEIbHOM IEATEILHOCTH U PE3yJIbTaTOB
oOpa3zoBaTenbHOM nesTeNbHOCTH (D)K) SBISETCS COCTAaBHOM YacThIO paOOTHI 10 BEICHUIO
3JIEKTPOHHOTO TIOKyMeHTooOopoTa B Ilkore.

1.8. DX sBnsiercs yacTbio MHPOpMaMOHHON crucTembl LIIKOIbI.

1.9. ®yHKIIMOHUPOBAHKE U UCTIOIB30BaHKHE XK OCYIIECTBISAETCA B COOTBETCTBUH C
JEUCTBYIOIUM 3aKOHOIATeIbCTBOM PD, B ToM uncie @eaepanbHbIM 3aKkoHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY.

1.10. OtBeTcTBEeHHOCTH 3a PyHKIHOHUpOBaHUE DK M KOHTPOJIb 32 IPABUIBHOCTHIO €r0
BEJICHUs BO3JIaratorcs Ha qupexropa IKossl 1 TEXHHYECKOTo CrienuainucTa.

2. Haznauenne 7K
22X ucnonp3zyercs Uil peleHus CAeAyoIMX 3a1ay:

2.1. Co3nanue/BBOJI, CHICTEMAaTH3AaIIMs, UCTIONB30BAaHUE M XPAHEHUE JAHHBIX O XOJIe
oOpa3zoBatenbHOM nesTenbHoCcTH B LlIKkore, B TOM unciie 06 ycreBaeMOCTH U OCEaeMOCTH
yYaIIUXCS.

2.2. O¢dopmnenue uapopMaly, Xpassiieiics B 6a3e JaHHbIX, B BUJIE TOKYMEHTa Ha
OyMa)KHOM HOCHTEIIE.

2.3. O0ecnieueHne ONEepaTUBHOIO JOCTyIIa POANUTENEH (3aKOHHBIX IIPEICTaBUTEIIEH )
oOyyarormierocs,

oOyuaromerocs, agmuaucTpaun Lkonsr (qupexropa Llkomsl, 3aMecTuTeneit [upexropa),
yuuTeNeH, KIIAaCCHbIX PyKOBOJUTEIEH K OTMETKaM 3a BECh IIEpUO/]] BEJICHH KypHaia 110 BCeM
IpeaMeTaM B J1I000€ BpeMsl.

2.4. ABTOMaTu3anus CO3AaHUs OTYETHOW JOKYMEHTAIIUU YUYUTENeH 1 aIMUHUCTPAIIUH.
2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENCH (3aKOHHBIX MPEICTABUTENEH) IO
BOIIpOCaM

yCIeBa€MOCTU, MHAUBUAYAJIbHBIX PE3YJIbTATOB U MMOCCIIAEMOCTHU UX ,HeTeﬁ.

2.6. UndopmupoBaHue yuanuxcs 0 Xo/ie 00pa3oBaTebHON ASSITEIHPHOCTH MTOCPEICTBOM
maHHbBIX B DK.

2.7. Kontpoms 3a peanuzanueil 00pa3oBaTesbHBIX IPOrPaMM, B TOM YHCIIE YUeT:
* MIPOBE/ECHHBIX 3aHATHUH;

e JIOMAIIHUX 33J]aHUH ¥ 00bEMa HATPY3KH Ha 00YUArOIINXCS;
* pe3yNbTAaTOB OCBOCHUS 00pa30BaTEIbLHON MPOrPaMMBbl yUaIIUMUCS (YCIIEBAEMOCTbD);



* [IOCEIIaeMOCTH 3aHATUN yUalIUMHUCS,;
e JIMHAMHKHU yCIIEBAEMOCTH yUaIlUXCS;
e peanuzanuu 00pazoBaTEIBbHON MPOTrPaMMBbI.

3. IlpaBuia padorsl ¢ K

3.1. Benenune DX o0s3aTenbHO Ui KaKI0TO MEJarora, KJIacCHOro pyKOBOAMTEIS, a TAK¥Ke
Tex paboTHUKOB L1IK0bl, B ybM (PyHKIIMOHAIBHBIE 0053aHHOCTH 3TO BKIIIOYEHO.

3.2. [TognepkaHue B akTyaJIbHOM COCTOSIHUM MH(GOPMAIIUH, XpaHsIIEHcs B 0a3e TaHHBIX
DX, aBagercsa o0s3aTENLHBIM.

3.3. Yuer peanuzaiuy 00pa3zoBaTeIbHBIX MPOTrPaMM U OCYIIECTBICHUS 00pa3oBaTeIbHON
TEATENILHOCTH BEIETCS BCEMU MeAarorndeckuMu padbotHukaMu L1IKossr.

3.4. Pacnipenenenue 3aHATHI 110 IpeMETaM U 3aKpEIJICHUE UX 32 YUUTEIIMU
OCYILECTBIISICTCS Ha
OCHOBAaHWM Y4eOHOTO TUIaHa U PACIIPEISIICHHS MTeAarornaecKoi Harpy3KH.

3.5. Brox B OXK nat npoBeneHus 3aHATUN B COOTBETCTBUH C PACIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JJaHHBIX JIOMAIIHUX 33JaHUH, OTMETOK 00Yy4atoLUXCsl U CBEJEHUIN 00 OTCYTCTBUU
y4aluXcs Ha ypOKax OCYILIECTBIISIETCS YUUTEISIMU €KEIHEBHO.

3.6. Baecenue B DK nndopmanuu 06 oTMeTKax 00ydaronuxcs U CBEACHHUM O
MPUCYTCTBUU/OTCYTCTBUH YYAITUXCS JTOJKHO TPOU3BOIUTHCS B JICHb TIPOBEICHHUS 3aHATHS
He no3nHee 17:30.

3.7. lllkona rapaHTUpPyeT yyaluMCs U UX POAUTENSIM (3aKOHHBIM MTPEICTABUTEIISIM)
BO3MOYKHOCTh ONIEPATHBHO TOIY4aTh HH()OPMAITHIO O TEKYIIeH yCIIeBaeMOCTH 1
nocemaemMoctu yvamierocs uepes XK.

3.8. Ilpu Bepernu XK kaxIpIM niegaroroM (yuuTeaeM) J0HKHO COOI0IaThCs €IMHO00Opa3ne
3aIOJTHCHUS KYPHAJIOB B YaCTU TEM MPOBEJACHHBIX YPOKOB (B COOTBETCTBHH C paboueit
MIPOrpaMMO¥ TI0 MPEMETY ), BEICTABJICHHBIX OTMETOK, IIPOITYCKOB YPOKOB M 3aITUCEH O

JOMAIIHEM 3aJITaHHUH.

3.9. Ilonb3oBarensam DK 3anperaercs nepegaBaTh CBOU EPCOHANBHBIE PEKBU3UTHI JOCTYyNA
k DK npyrum nunam.

3.10. Corpyannukawm Illkosnsl 3anpemniaercs nomnyckars yyamuxcs konsl k padote ¢ XK.
4. IlpaBuJia BeieHUs yyeTa yCIeBaeMOCTH M MOCELAeMOCTH YYalIUXCsl

4.1. PaboTa yuuTess o BEACHUIO JAHHBIX TEKYILIEH YCIEeBAeMOCTH y4allerocs
OCyIIEeCTBIIsIETCs B pas3zene «KinaccHbli xKypHaI».

4.2. Yuutenb B COOTBETCTBUU C paclUcaHueM 3aHsATHi BHOCUT B DK ciieayroliue 1aHHbIe:
TEMY ypOKa; OTCYTCTBHE YHalIUXCsl; OTMETKH yYalUXCs; JOMalIHee 3aaHue.



4.3. Yuutenb BHOCUT B DK y4eTHYIO 3allKCh O MMPOBEIEHHOM 3aHATHH 110 (aKTy B I€Hb
MPOBECHUSI.
[Tpou3BOIUTE 3aITUCH YPOKOB 3apaHee HeIOMYyCTUMO.

4.4. YauTtenb, 3aMEHSIOMNNA OTCYTCTBYIOIIETO YUUTENs, HA BpeMs (Z1aTy) 3aMEHBI TOJTydaeT
AOCTYII K 9K Ha CTPAaHUIIC OTCYTCTBYIOIICTO YUUTCIIA U 3aIIOJIHACT €0 B YCTAHOBJICHHOM
MOpSIIKE.

4.5. Y4eT pe3yabTaToOB yCIIEBAEMOCTH YUYaITXCS:

[ )

Pe3yJIbTaThl YIEOHOU NeSTEIILHOCTH OICHUBAIOTCSI HA OCHOBAHHWH YCTHBIX OTBETOB
(BBICTYIUIEHUH) yYaluXcs, TUCbMEHHBIX pa0OT, MPAKTUYECKOUN NeSTEIbHOCTH
y4aImxcs;

OTMETKH 3a YCTHBIE ¥ MMCbMEHHBIE OTBETHI BHICTABIIAIOTCS B KOJIOHKY 3a TO YHUCIIO,
KOI'Jla IPOBOAMIIACH paboTa;

B KJIETKaX JIJIsl OTMETOK YUHUTENb UMEET MPaBO 3aMKUChIBATh TOJIBKO OJUH U3
CIEAYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eguHUILy) HE
BBICTABIIAIOT. JIOMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY rpady;

MIPU KOHTPOJBHBIX MEPONPUSITHUSIX, IPOBOJAUMBIX YUYUTEIEM B COOTBETCTBUU C
TEMaTHUYECKHUM IJIAHUPOBAHUEM, 00s13aTEIbHBIM YCIOBUEM MTPOBEICHUS KOHTPOJIIS
SBJISICTCS] BBICTABJICHUE OTMETOK BCEM YUaITUMCS, TPUCYTCTBYIOIIMM Ha YPOKE
(uckITIouas ciry4au, KOrja y4yamuiicst 1oJaroe BpeMsi OTCyTCTBOBA 10
YBOXHUTEIHHOU MPUYKHE (HAPUMED, 0 OOJIE3HN ), TOATBEPKACHHON
COOTBETCTBYIOIIUMHU JOKYMEHTaMH);

OTMETKH BBICTABIISIFOTCS B rpade TOro JHsI, KOT/1a MPOBOAMIIACK TaHHAs paboTa;
OTMETKH 3a MUCbMEHHYIO0 paboTy MPOCTABISAIOTCA B CPOK HE Oojiee Tpex pabounx
JTHEH ¢ MOMEHTA €€ HAMMCaHUs yYalluMUCS;

OTCPOYKA BBIMIOJHEHHSI YUaIllMMUCS 3aaHusl (HarpuMep, 00yJarouuiics mpumien Ha
3aHATHS MOCIIE IIUTENbHOM Oone3nn) ¢pukcupyercs: B 3K cumBosiom (—); B
3JICKTPOHHOM JTHEBHHKE y4aIllerocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOMMO
HaIMcaTb KOMMEHTapH;

BpEMs, 32 KOTOPOE y4aliuiics JOHKEeH JTMKBUIUPOBATh 3aJ0JI’KEHHOCTh, HE
MPEBBINIAECT OAHOW YUeOHON HEJENH MPU YCIOBUM NMPUCYTCTBUS yUaIIErocs B
[IIxone, B Te4eHUE KOTOPOU PE3YJIbTAThl OLICHUBAHMS OTCPOUYCHHBIX 3aIaHUH
JIOJKHBI OBITh BBICTABJICHBI yuuTeseM B DK.

4.6. YueT nocemaeMocT! yqamuxcsi:

()

yUUTeNb 00513aH Ha KaXJIOM YpOKE OTMEUaTh OTCYTCTBYIOIIUX yUaIIUXCs;

IIPY OTCYTCTBHH y4AaIllErOCs HA YPOKE YUHUTEIb IpocTaBisteT «Hy;

ydammecs, UMEIoII1e MEIUIUHCKYIO CIIPaBKy 00 OCBOOOKAECHUH OT (PU3HUECKUX
Harpy3oK, JIOJKHBI IPHUCYTCTBOBATh HA YPOKaxX (PU3HUECKON KYJIbTYpHI U
BBIIOJIHATh MHAUBUAYAJIbHBIC 3aJaHU.

4.7. OdbopmiieHre TeMBbI ypoKa:

paboTa yuuTesns 0 BEJECHUIO yueTa BBIIIOJIHEHUS YUYEOHBIX IPOTPAMM U IPOBEJICHHBIX
3aHATUHI OCYLIECTBIAETCS B pasnene « TeMbl ypOKOB U 3alaHUs;



e B HayaJsie yueOHOI0 rojia y4YUTelIb BHOCUT TEMaTHUECKOE MIIAHUPOBAHUE TIO
npeaMeTy B pasnen «IlinanupoBaHre ypoKoB» Ha CPOK OT OJHOU y4eOHOM YeTBEPTH
10 roaa. Eciam yuuTens UCHBITBIBAET TPYIHOCTH IIPU BHECEHUU B XKYpHAJ
TEMaTUYECKOT0 TUNIAHMPOBAHUS, OH MOXKET 3al0JHUTH (aitn Microsoft Excel mo
yCTaHOBJIEHHOU (hopMe U nepeaath agxMuHucTpaTopy 2K JIsi UMIIOPTUPOBAHHUS B

2X;

e yuyuTens BHOCHUT B D)K ydeTHYIO 3amuch 0 TeMe ypoka 1o (GpakTy B ICHb
NPOBEICHUS;

e yyeTHas 3amuch B D)K J0DKHA COOTBETCTBOBATH TEME MPOMJIEHHOTO Ha YPOKE
MarepHara.

4.8. Jlomalaee 3aaHuC:

yuuTenb BHOCUT B D)K uHpOpMaIuio o JoMalrHeM 3aaHud B JIeHb MPOBEICHUS 3aHATUS JI0
17:30;

e BTpade «lomamHee 3aganne» GUKCUPYET ColEpKaHKUE 3aJaHNs, CTPAHULIBL,
HOMeEpa 3a7a4 U YIPaXKHEHUHN C OTpakeHUEM CHelM(PHUKU JoMaIIHed paboTh
(TTOBTOPHUTE..., COCTABHUTD IUIaH, TAOJIHUILY, BOIIPOCH U T. 11.);

e odopMISeT ToMallHee 3aJaHie TBOPUYECKOTO XapaKTepa, HanpuMep, caenaTh
PUCYHKH, HallucaTh COYMHEHUE, B Tpade «JlomairHee 3ajaHue» CaeIyomum
oOpa3om: «TBopUecKkoe 3a/1laHne: BBIMOJIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «MHIUBHIyanpHOE 3a1aHue» B rpady «JloMarinee 3aganue», eciu
npeJiaraeT yyaluMcs HHANBUAYalIbHbIC 3aJaHUS;

e HE 3aJaeT JIoOMalllHee 3aJjaHie U BHOCUT B 1oJie «/Jlomainee 3aganue» 3anuck «He
3aJ1aHO»;

e HE 33JaeT JIOMalllHee 3aJJaHKE 110CJI€ KOHTPOJIbHBIX MEPOIIPUATH, Ha KAHUKYJIbI.

4.9. BrICTaBIICHHE UTOTOBEIX OTMETOK:

* YYHTEJb BBICTABJISAET OTMETKH 3a OTUETHBIN IEpUO ydamumcs B paznen 9K
«I"'omoBas oTMeTKaY;

* B KOHILIE OTYETHBIX NIEPUOIOB BBICTABIISAET OTMETKU YUaIIUMC 3a YETBEPTD,
HOJIyTO/INE, TOJ B CPOKH, onpeeneHHble nupektopoM LIIKosbl, HO He o3/1HEee YeM
3a JiBa THS 10 OKOHYaHUsl y4eOHOro Nepuosa;

e st OObEKTUBHOM aTTeCTallMK O0YUaIOLIUXCsl 3a YETBEPTh YUUTEIb 00s13aH
BBICTaBUTH B DJK HE MeHee TpexX OTMETOK, a JJIs aTTeCTaluy 3a MOJIYroue — He
MEHEE ISITU OTMETOK € 0053aTeIbHBIM YUE€TOM KauecTBa 3HaHUM 00ydarommxcs 1o
NMCbMEHHBIM, JJAOOPAaTOPHBIM U MIPAKTUYECKUM paboTam.

5. ®yHKIMHU U 1eATeJILHOCTH MoJib3oBaTeseil K
5.1. ITone3oBaremsmu DK SBIArOTCS:

e aamunuctparms Lkomnsr: mupexrop LIKkonel, 3aMecTUTENN TUPEKTOPA;
* TIEJarorw;

* KIJIACCHbIE PYKOBOJIUTEIH;

e fucrieT4ep 00pa30BATEILHOM JIESTEIBHOCTH;

e agmuHHCTpaTop IDXK;

* pabOTHUKU MEAUIMHCKOM Ciry>k0bI LIIKOITBI;



5.2

e CIEUUATHCT KaapoBoil ciyk0b1 LIIKOIBI.

VYyamuecs ¥ X poAUTENH (3aKOHHBIE MPEACTABUTENH) SABIISIOTCS MOJIb30BATEISIMU

QJICKTPOHHOT'O THCBHUKA.

5.3.

54.

5.5.

5.6.

Hupexrop Ilkons! yrBepKIaeT:

e yueOHBIi IJIaH He To3/IHee | ampelis MpeanecTBYIONEro yueOHoro roja;

e MEJArormyecKylo Harpy3Ky Ha 4eTBepTh (TIOIyro/ue/yueOHbIi TO/1) He TI03/IHee YeM

3a JIBe HeJeNM 10 Hadyajia yueOHOro IepHo/a;
e pacnucaH{e 3aHATHH Ha yueOHBIN epUOo/ HE TO3HEE YeM 3a OJHY HEMIEINIO 10 €ro
Havasa;
e CIIMCOYHBIN cocTaB y4amuxcs knaccoB llIkonsl He mo3aHee 31 aBrycra;
e CIIMCOK KJIACCHBIX PyKOBOJUTENEH He mo3aHee 31 aBrycra.

3amectutens nupekropa [Ikomsl mo yueGHO-BocIMTaTEIbHON padoTe:

* OCYILECTBJIIECT HEMOCPEACTBEHHOE PYKOBOJCTBO CUCTEMO pabOThI 110 BEJICHHIO
2X;

e I10 OKOHYaHMH y4e€OHOTO rojia Mojay4yaeT y aAMUuHucTparopa konuu XK Ha
3JIEKTPOHHOM HOCHUTeNe MH(OPMAIMK — ONTUYECKOM JUCKE IO Kilaccam;

e IIpPOBEpPEHHBIE HA pabOTOCTIOCOOHOCTH TBepAble KonuK DK 3amedaTsiBaeT B
KOHBEPTHI, 3aBEePsET MOANUCHIO, paciIu(ppPOBKOM MOIMUCH U 1aTOMU;

e OCYIIECTBIISIET KOHTPOJIb 38 CBOEBPEMEHHOCTBIO OTPAXKEHUSI B )KypHaJe
pacrucaHys U y4eTOM 3aMELICHHBIX U IPOMYILIEHHBIX YPOKOB (3aHATHI).

Texunueckne CIICOUAJINCTBI:

* CBOEBPEMEHHO MPEIOCTABIISIOT JUCIIETYEPY 00Pa30BaATEILHOTO YUPEK TCHUSI
JaHHBIC JUIs 3anoidHeHus JXK: cxeMy 00ydeHHsI, CIIMCOK U3y4YaeMbIX JUCITUTUINH
(TpeIMETOB) JUTSI KaXKIOT0 KJTacca/TPyIIbl, CBEICHHS O MIEPHOIaX O0yUECHUS U
aTTECTALlUU U T. 1.,

* 110 OKOHYAHHH YETBEPTEH M MOIYTOAMIA COCTABIISIOT OTYETHI ITO paboTe yUUTENCH ¢
2X;

* 110 OKOHYaHHHU Y4eOHOTrO To/1a KOHTPOJIUPYIOT pacredarky maHHbix JXK ¢
pe3yJbTaTaMHu 0Oy4eHHUs B y4eOHOM o1y (MTOTOBBIMH OTMETKAMH) TIO KJlaccaM |
NPaBUIBHOCTD UX OPOPMIICHHS KIIACCHBIMH PYKOBOIUTEIISIMH,

b I/IH(I)OpMI/Ip}IIOT ncaaroroB O BbISABJIICHHBIX OH_II/I6K3.X, JOMYHUICHHBIX MU IIPpHU pa60Te

c 9X;

e OCYHIECTBIISIOT KOHTPOJIb 3a peanuzauueit ®I'OC HOO, OO0 u COO; 3a
BBITIOJTHCHUEM yqe6HI)1x IIJIAHOB; IIPOTHO3UPOBAHUEM X044, PA3BUTHUA U
pe3yNbTaTOB 00pa30BaTEIbHON AESITETLHOCTH MO KJIACcCaM; MPAaBUILHOCTHIO
BezieHUs1 D)K; CBOEBPEMEHHOCTHIO OTPAXKEHUS B )KypHaJIE pacluCaHus;

3aIIOJIHCHUCM KYpHaJia negaroraMu; CBOCBPpEMCHHOCTBIO BbICTABJICHUA OTMECTOK U

Pe3yNbTaTOB 3aHATUI; HAIOIHIEMOCTBIO OTMETOK; OTPaXKEHUEM [TOCEIaeMOCTH
3aHATHUI; CBOEBPEMEHHBIM 3aII0JIHEHUEM pa3jieia JOMAIHUX 3alaHui;
COOTBETCTBUEM JIOMAIIIHUX 33JaHUN TPeOOBAHUM 110 COJEPKAHUIO U 00BEMY.

Yuurens (megaroruueckuii paboTHHK):



e otpaxkaeT B 92K xox 00pa3oBaTesbHON AEATENBHOCTH B COOTBETCTBHHU C
00pa3oBaTebHON MPOTPaMMO U y4eOHBIM TIIAHOM;

e ©XEJHEBHO BHOCHUT B XYpPHaJ CBEJICHUS O 3aHATHUSIX MO NPEAMETY (TeMax ypOKOB,
3a/IaHHBIX JIOMAIIHUX 3aJaHUSIX);

e oueHuBaeT 3pPEKTUBHOCT U PE3YIbTATUBHOCTh OOYUEHUS YUALIUXCS 110 MPEAMETY
(Kypcy, mporpaMMe), y4uThIBasi OCBOEHUE 3HAHUH, OBJIa/ICHUE YMEHUAMH,
pa3BUTHE OIbITa TBOPUECKOM EeSTEIBbHOCTH, TIO3HABATEILHOTO HHTEpECa
yyalmxcs;

e BHOCHUT JIaHHBIE 00 yCIIEBAEMOCTH YYALUXCS, CBOEBPEMEHHO MPOCTaBIISIET
MIOJyYE€HHbIE YUEHUKAMH OTMETKH, B TOM UHCJI€ YETBEPTHBIE (II0JIYyTOAOBBIE) U
T'OJIOBBIE;

e OTMETKH 32 MHChMEHHBIE PaOOTHI BHICTABISET B CPOKHU, MPETYCMOTPEHHBIE
HOpPMaMH UX IPOBEPKH, HO HE MO3/IHEE TPeX JHEH ¢ MOMEHTA NPOBEECHUS PaOOTHI;

¢ 3aHOCUT CBOEBPEMEHHO JaHHbBIE O MTOCEIAEMOCTH yUYaIUXCs, BBIIOJIHEHUN
JIOMAIIIHUX 3aJaHUM;

e 3anonnser DK Kak 3aMelaroui yuuTenb (BBOJUT JaHHBIE O IPOBEIEHHOM YPOKE)
B YCTaHOBJIEHHOM IOPSAKE IIPHU OCYIIECTBIECHUH 3aMEHBI.

5.7. KnaccHble pyKOBOAMUTEIIN:

e KOHTPOJHUPYIOT aKTyaJbHOCTh WH(OPMAIUK 00 yJaIIUXCsl, POJUTEISIX U CITUCKAX
CBOETO KJ1acca U HHPOPMUPYIOT AUcCIeTyepa 00pa30BaTEIbHOTO YUPEKICHUS O
JOOBIX U3MEHEHUSIX, BHECEHHBIX B JKypHAJI,

e aHAJIM3UPYIOT YCIIEBAEMOCTh H MOCEIIaeMOCTh YPOKOB yUaIIMMHKCS CBOETO Kjacca;

* KOHTPOJHUPYIOT CBOEBPEMEHHOCTD 3aIIOJIHCHUSI U BHECEHUS TIeJJaroraMu JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYAIIUXCsl CBOEro Kitacca B DXK;

e HMH(OPMHPYIOT poaUTENIEH 00 yCIEBAEMOCTH U MOCEIIAEMOCTH JETEN MOCPEICTBOM
0TYETOB, C(HOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE 11O 3ampocam
ponuTeneu;

* 3HAKOMST yYaIUXCSA U UX POAUTENICH C HOPMATUBHBIMU JTOKYMEHTaMH,
JIOKaJbHBIMHU aKTaMU U UHCTPYKIUSMH, PETJIAMEHTUPYIOUTUMU TTOPSIIOK
HCITIOJIb30BaHus OK;

* TMPEIOCTABJISIOT [0 OKOHUYAHUM KaXKI0M YETBEPTH 3aMECTUTENIO JUPEKTOPA MO
y4e0HO-BOCITUTATENHHOM paboTe OTYETHI 00 YCIEBAEMOCTH U TOCEUIaeMOCTH
yYaluxcs Kjiacca;

e OpraHU3yIOT ONEPaTHUBHOE B3aMMOJCHCTBHE MEXAY yUallUMHCS Kllacca, UX
poauTensaMu (3aKOHHBIMH MPEJICTABUTEINAMH ), aqMuHucTparueit [Hkomsl u
reaaroramMu ¢ momoIns 9X;

e KOHTPOJHUPYIOT €KETHEBHO PETUCTPAIHIO (PaKTa MPUCYTCTBUS/OTCYTCTBUS
y4Jarerocs Ha 3aHATHSIX.

5.8. JlucrieTuep oOpa30BaTEIHLHOTO YUPEKIACHUS:

e BBOJUT U KOHTPOJHUPYET aKTyalbHOCTh AaHHbIX yuaruxcs Hkonsl (O. U. O., roxn
POXKJIEHUs], [10J1, KOHTAKTHbIE JaHHbIE, J00aBIeHHE (PU3NUECKOro JIULa B IPYIIITy
«Y4YeHUKN», HA3HAYEHUE YUETHBIX JaHHBIX JIJISl BXOA B AJIEKTPOHHBIN JHEBHUK)
(paznmen DK «YdeHukmn»);

e BBOJUT U KOHTPOJHUPYET aKTYaIbHOCTh JAHHBIX O POJUTENSX (3aKOHHBIX
npezacraButensx) yyamuxes (. U. O., ctenenp poacTBa, KOHTAKTHbBIE JaHHBIE,
no0aBieHue (pU3NUecKoro Juia B rpynmy «PoauTtenny, NpuBs3Ka poaAUTENs K



5.9.

npoduiIo yueHUKa, Ha3HAYeHNE YUYETHBIX IAaHHBIX JJIs1 BXO/a B 3JIEKTPOHHBIH
JTHEeBHUK) (pazaensl DXK: «Puznueckne nuna», « Y 4eHUKN»);

e BBOJUT M KOHTPOJHUPYET aKTYaTbHOCTh JAHHBIX O JBMKEHUH ydaluxcs (pa3aen
XK «IIpukassl 0 IBUKEHUSAX KOHTUHTE€HTA» ), SJIEKTPOHHBII NEPEBOJT yUalIUXCs U3
KJIacca/TpyMIIbl B KJIacc/TPYIIy Ha OCHOBAaHUU MPHKa30B nupekTopa [1konsr;

e (¢opmupyer B DK crucku kinaccoB (pazaen DK «Kiaccs»);

e (opmupyert B DK crrcku yueOHBIX TPYIIN B paMKax Kiacca/mapasuienu (pa3zien
OXK «['pymmer 00yueHus»), OTpaskaeT U3MEHEHHsI B CIIUCKaX TPYI (3a4UCiIeHHE,
BBIOBITHE, TIEPEBOJT YUAIIHXCSA);

e BBOJAMWT JaHHBIE 1711 popmupoBanus B DK yuebnoro miana (pasgen XK «YueOHbIi
TJIaHy);

e Ha3HAYACT YYUTEJICH 110 MpeMEeTaM Ui KaXI0T0 KJIAcCa/TPYIIBl B COOTBETCTBHU C
y4eOHBIM pacliCaHuEeM;

e HACTpaWBACT CXEMbI OOYUCHUS Il HA4aJIbHOW, OCHOBHOM U CPEIHEH IIIKOJIBI
(pazmen DX «I'paduk 0OydeHU»): CMUCOK U3yIaeMbIX AUCIUIUIHH (ITPEIMETOB)
JUISL KaXKJIOTO KJIacca/TPYyMIIbl, IEPUol 00yUYeHHUS, TIEPUO/] ATTECTALIUH, KAHUKYJIBI,
yueOHasi HeJiessl, IEPEHOCH MPa3THUKOB;

e (¢opmupyet B DX crucoK KIACCHBIX PYKOBOJHUTENCH U KOHTPOIUPYET
aKTyaJIbHOCTh NaHHBIX (pa3aen DK «Ha3znaueHue KIacCHBIX pyKOBOJIUTENICH»);

e 3anonHseT rpaduk 3x3ameHoB (pasaen DK «I'paduk FK3aMEHOBY ),

e BBOJUT JlaHHBIE 00 OpraHU3aluy 3aMeH npenoaasareneit (pasaen XK «3amena
Mperno/iaBaTesien»);

e 3amoJHsEeT TeMaTUYECKHe IJIaHUPOBaHUS MO mpeamMeTam (pazaen DK
«KanengapHo-TeMaTuyeCcKue IIaHbD»);

e pacnpenenser yueOHyI0 Harpy3Ky COIIaCHO y4eOHOMY IIJIaHy B COOTBETCTBHUH C
YTBEP)KJICHHBIMH CITUCKAMH yUUTENEH-TPEIMETHUKOB, KJIACCOB, Y4EOHBIX TPy
(pazmen DX «PacnipeneneHue Harpy3km»);

e BBOJUT JaHHbIE U (hopMupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTIHCAHUS
3aHATUI Ha Y4eOHBIN repro (4e€TBEPTh, moayroaue, ron) (pazaen DK
«Pacnicanue 3aHATHI).

A nmunuctparop IXK:

* 3aKpbIBaeT MPEbIIYIIMN YUEeOHBIN r0/I, OTKPHIBAET HOBBII y4eOHBIH o
(ycTaHOBKa/mepeBo] B HOBBIN yueOHBI ro — pa3aen K «Hacrpoiika
porpaMMmel», noapasaen « Tekymuil yueOHbIi Toa»);

e Ha3HauaeT nojib3oBatenell XK, To ecTh HaJeNsIeT paBaMu JIOCTyIa PU OTKPHITHH
HOBOT'O y4€0HOTO roJia B COOTBETCTBUH C YU€OHBIM IIAHOM, paCIIUCaHUEM,
npuka3zamu aupekropa kol

e yCTaHABIIMBAET pacnucaHue 3B0HKOB (paznen DK «Pacnucanue 3BOHKOBY);

e MPEeNOCTaBISET JIOTUHBI U napoiiu uist noctyna k K (qHeBHUKY) (pazaen DK
«Dusnueckue JIUIa»);

e oOecneunBaet B3auMoieiictBue XK 1 CMEXHBIX CHCTEM, BBITIOJIHSAET PE3EPBHOE
KONUPOBAHUE JTaHHBIX;

e KOHCYJNBTHUPYET Mmoiib3oBareneit DK mo Bonpocam paboOTHI C HUM;

* OCYIIECTBIISIET TEXHUYECKOE 00cmykuBanue DK, B TOM 4HClie yCTaHABIUBAET
O0OHOBNIEHHS KOH(PUTYpaIHH; €KEeTHEBHO MPOBOIAHUT PE3EPBHOE KOMMMPOBaHue 0a3
JaHHBIX; YJaJIIeT OMeUeHHbIe 00BEKThI; HACTpauBaeT (CHHXPOHU3UPYET) JaHHbBIE
Mmexay DX u anexTpoHHBIM JHEBHUKOM (pazaen DK «Hactpoiika cuHXpoHU3anuu
JTAHHBIX»);



e ocymecTBiseT anMuHUCTpUpoBanue DK (pasznen K « AAMUHUCTPUPOBAHUEY );

* pa3rpaHWYUBAET IpaBa JOCTYIIA MOJIb30BATEICH B COOTBETCTBUH C LICIIAMH U
3a/layaMu 00pa3oBaTeIbHOMN JAEITeIbHOCTH U Y4eOHOM Harpy3KH Me1aroros
(paznen 2K «Hacrpoiika mosib3oBaTeneil u mpasy).

5.10. PaGoTHuKM MeTUIMHCKOH ciyxObI LIIKkombI:

e 3aMOJHSAIOT B Hayajie yueOHOro roja paszaein «JIuct 310poBbs»: cBeieHus 00
AHTPONOMETPUUECKHX JAHHBIX 00yYaIOIIUXCsl, TPYIIE 340POBbsI, METUIIMHCKOM
rpymnne Ajs 3aHATHH GU3NUECcKOil Ky IbTypoil, HoMepe Heo0X0o 1Mol yueOHOM
Me0enu, a TakKe MEAMIIMHCKIE PEKOMEH1alluu;

e o0ecrneynBarOT aKTyaJlbHOCTh JIaHHBIX paszzaena DK «JIuct 310poBbsa» B TeueHne
roja.

5.11. Cneunanuct KasipoBoi C1yObl BBOAUT ¥ KOHTPOJIUPYET aKTyalTbHOCTh TAHHBIX:

e 0 IeAaroruyeckux corpyanukax Ilkomsl: mpuem Ha paboTy, yBOJIbHEHHE, IEPEBO/,
Ha3Ha4YeHHE JOJKHOCTU (OCHOBHOM U 110 COBMECTUTEIBLCTBY), IPUBSA3KA K IPyIIIIe
«Cotpyanukm» (paznenst DK «Duznyeckue aunay, «IIpuem Ha paboTy»,
«YBosbHEHHEY, «KampoBsie nepemenieHus», « COTpyIHUKNY ),

e CHHMCKH COTpYIHHUKOB LIIKOJIBI, X JOJKHOCTH, B TOM YHUCJIE PYKOBOJIUTEICH,
rpaduk padotsl (pazaensl XK «llonpaznenenusn», «omxuaoctuy, «I"padbuku
paboThL»).

5.12. Cexperaps (pedepeHT) ocylecTBiIseT (OpMUPOBaHUE TPUKA30B O JIBUKEHUHU
ydammxcs (3a4rciIeHne, BIOBITHE, OKOHYaHUE y4eObl, IEPEeBOJ B IPYTOH KIIaCcC/TPYIITY).

5.13. Yuanmecs 11Ikosbl 1 ux poauTeny (3aKOHHBIE IPEACTABUTENN) UMEIOT CIIEAYIOIINE
BO3MOKHOCTH IIPH M10JIb30BaHUU HJIEKTPOHHBIM JTHEBHUKOM:

e TONy4YaroT HHGOPMAIIHIO O TOMAITHUX 3aJaHUX;
* TMOJIYYalOT JaHHBIC 00 yCIIEBAEMOCTH 00YYarOIIMXCs (BBICTABICHHBIX OTMETKAX).

6. IIpaBa nosab3oBarenei K
6.1. Bce monb3oBatenu 27K UMEIOT paBO UCIOIB30BaTh €0 B €KETHEBHOM PEKUME.
HckimoueHneM siBIsIeTCs TPOBEICHNE TEXHUYECKUX padoT, KOTOPBIE MOTYT IMIPOBOJIUTHCS B
CpOK He 0oJiee CyTOK ¢ yBeIOMJICHHEM MOJIb30BaTeNel 3a HeJleNmto 10 Hayana padoT.
6.2. KitaccHbple pyKOBOAMTENN UMEIOT MMPAaBO MHPOPMHUPOBATH POJAUTENIEH O COCTOSIHUU
YCIIEBAEMOCTH U MOCEIIAEMOCTH UX JIeTel yepe3 OTUeThl, CHOPMHUPOBAHHBIE HA OCHOBE
nmanueix DK, Mo HeoOXOAUMOCTH.
7. OTBeTCTBEHHOCTH NOJib30BaTeseil IK
7.1. Bce nonb3oBarenu HECYT OTBETCTBEHHOCTD:
e 3a HapymeHue TpedboBanuii @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O

NEPCOHATIBHBIX TaAHHBIX);
¢ pasrialmeHUuC CBOUX YUCTHBIX JAaHHBIX (.TIOFI/IH, naponb);



¢ HapyHoiCHUC Tpe60BaHHfI HOPMATUBHLIX ITPAaBOBLIX JTOKYMCHTOB, B TOM YHCJIC
JJOKAJIbHBIX aKTOB H I/IHCprKIII/If/'I, OMPCACIAIOIINX NOPAAOK UCITOJIb30BaHUA 29X B
COOTBCTCTBHH C 3aKOHOAATCJIIbCTBOM P®.

7.2. Inupextop IIkobI HECET OTBETCTBEHHOCTD 32 CBOCBPEMEHHOE YTBEPKACHUE YUCOHBIX
IUIAHOB, TUIaHA pAcTpeeIeHNs IeIarOrnYecKor Harpy3ku U y4eOHOTO paciCaHusl.

7.3. 3amecTuTenb AUPCKTOpa 1o yqe6HO-BOCHHTaTeHBHOﬁ pa60Te HECCT OTBETCTBCHHOCTD!

* 32 CBOEBPEMEHHOCTH ()OPMUPOBAHUS YICOHBIX IJIAHOB, TUIAHA PACIIPEICITICHHSI
MeIarOrMYeCKON Harpy3Ku U y4eOHOrO PacluCaHus;

e pacreyatky COOTBETCTBYIOIIUX pa3zeoB DK B KOHIE yueOHOrO To/la U UX
odopmIIeHHE.

7.4. Apmunuctparop 32K HeceT OTBETCTBEHHOCTb:

» 3a OecnepeboitHoe ¢pyHkIMOoHUpoBaHKue DK, 6a3 TaHHBIX U CMEKHBIX CUCTEM
CBSI3H;

* BBINIOJIHEHUE PE3EPBHOTO KOMMMPOBAHUS JIAHHBIX;

e HANOJHEHHE U aKTyaJbHOCTh 0a3bl TAaHHBIX paOOTHUKOB IIIKOIEI.

7.5. TexHMueCKUii CenualIncT U afiMUHUCTpaTop I7K HECYT OTBETCTBEHHOCTD:

e 3a CBOEBpPEMEHHOE coxpaHeHue konuil DK Ha 2IEeKTPOHHOM HOCHUTEE
uHbopMaluu (ONTUYECKOM JHUCKE) U pacleyaTKy TOKyMEHTOB Ha OyMa)kKHbBIX
HOCHUTEISX;

e cooTBeTcTBHE yueTHBIX 3anuceil DK ¢akram peanuzanun o0pa3oBareabHON
JESTENIBHOCTH;

* MPaBWIBHOCTBIO UCIOJIb30BaHUA DK.

7.6. Yaurens (megaroru) HeCyT OTBETCTBEHHOCTD:

* 32 CBOEBPEMEHHOCTh BHECEHHUS, TOCTOBEPHOCTh M aKTYaJIbHOCTh JAHHBIX 00
YCIEBAEMOCTH U TTOCEIIAEMOCTH YUAIIUXCS;

e eXCIAHEBHOE 3arojHeHue JK;

e yCTpaHEHHWE BBISBICHHBIX OMIMOOK mpu BeneHuu DK;

* COXPaHHOCTh CBOMX PEKBH3UTOB JAOCTYIA, UCKIIOUYAIOIIYIO MOAKIIOUYEHUE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOCTh BHECEHHUSI, JOCTOBEPHOCTh U aKTYaJIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUALUXCS;

* JIOCTOBEPHOCTbH U aKTYaJIBHOCTb CIIMCKOB Kjacca M HH(popMaIyu 00 yJarmuxcs 1 uxX
poaurensix (. K. O., Homep TenedoHa, agpec 3eKTPOHHOH MOUTHI);

* CBOEBpPEMEHHOE WH(POPMHUPOBAHUE POIUTENICH O COCTOSHUH yCIIEBAEMOCTH H
MOCEIIAEMOCTH UX JIeTeil mocpeacTBoM DX

* TPEOCTaBIICHUE [0 OKOHYAHUH yUEOHBIX YeTBEpTEHl (MOIYTroHii/Toaa)
3aMECTHUTENIO TUPEKTOpa M0 y4eOHO-BOCTIUTATEIbHON paboTe OTUETOB 00
YCHEBAEMOCTH U MOCEIIAEMOCTH y4aluXcs Kiiacca.



7.8. I[I/ICHequp O6pa3OBaTeHBHOFO YUPCKACHUA HECET OTBETCTBECHHOCTD 34 CBOGBpeMeHHHﬁ
BBO/J U MMOAACPKAHUEC B aKTyaJIbHOM COCTOSAHUU JAaHHBIX yYallIUXCA ]_HKOJII)I, pacriucaHuc
SaHHTI/Iﬁ, OTPAXXCHUC ABMIKCHUSA YIaAIlIUXCA, BEACHUC )XYpHaJIa 3aMCH, dKTYaJIbHOCTb OTUCTA
110 3aIIOJIHCHHIO XXYypHaJia reaaroraMm.

7.9. PaboTHUKM MeAULIMHCKON CiTy:KO0BbI [1IKOITBI HECYT OTBETCTBEHHOCTH 32
CBOCBPEMEHHOCTD 3aI0JIHECHMS pa3fena «JIuCT 310poBbs» U aKTyaJIbHOCTh JaHHBIX B HEM.

7.10. CnenuaaucT KaapoBOH CTy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHE U KOHTPOJIb 3a
aKTyallbHOCTBIO IaHHBIX O COTPYJIHUKAX, YYACTBYIOIIUX B 00pa30BaTeIbHON AESITEILHOCTH.

8. OTueTHBIE MEPHOABLI M XPaHeHHe HHPOPMAIUH

8.1. OT4eTHI 0 yCHEeBaeMOCTH U MOCEIAEMOCTH CO3/IAF0TCS B KOHIIE YETBEPTH, TIOJIYTOAUS U
yueOHOro roja.

8.2. Otuet 0 3anoiHeHrd DK M HAKOIUIIEMOCTH OTMETOK CO3IAETCS €KEMECIUHO.

8.3. 1o 3aBepieHUN OTYETHOTO Meproa (4eTBEPTH, MOIYTOAMS, y4eOHOTO I0J1a) UTOTOBbIE
BEJIOMOCTH PacCIevaThIBAIOTCS Ha OyMa)kHOM HOCHUTEIIE, 3aBEPSIOTCS MOIITUCIMH TIEIaroros,
KJIACCHBIX PYKOBOJIUTENEH, 3aMECTUTENIS JUPEKTOPA M0 Y4eOHO-BOCIIUTATENbHOI padoTe,
TUPEKTOPA.

8.4. ITo okOHYaHUM y4eOHOT0 r0J1a UTOTOBbIE BEIOMOCTH MPOIINBAIOTCS,
MIPOILIHYPOBBIBAKOTCA,
OIIEYaTHIBAIOTCS U CIAIOTCS B aPXUB JJIS XPAHEHMS B YCTAHOBIEHHOM IOPsJIKE.

8.5. Ilo okoH4aHuM yueOHOro roja nonHas Bepcus XK nepeHoCUTCs: Ha 3JIeKTPOHHBIN
HOCHUTEIh UHPOPMAIMH — ONITUYECKUI IUCK, OTIEYaThIBAECTCSA, 3aBEPSAETCS MOAIUCHIO
3aMEeCTHUTEIsI JUPEKTOopa 10 y4eOHO-BOCIIUTATENbHOM padoTe U pacinpoBKOil MOANUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IOPSIJIKE.



